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1. MACHIOPT PABOYENM ITPOIr'PAMMBI YYEBHOM JUCHUILINHBI

OI1.03 «IIpaBoBOe M JOKYMEHTALIMOHHOE 00ecreyeHue
ylpaBJjieHUs CTPAaX0BOil OpraHu3anmein

1.1. Ob6aacTh NpUMEHEeHHUs! IPOrPaMMbI

Pabouass mporpamma y4eOHOW TUCHUIUIMHBI SIBISICTCS YaCThIO TPOTPAMMBI MOJATOTOBKU
cnenuanuctoB cpenHero 3eHa (nanee — IIIICC3) nmo cnenumanesHocTH moaroroBku 38.02.02

CrpaxoBoe 11e710 (110 0Tpacisim).

1.2. MecTto nucuunjinHbl B cTpykrype IIICC3

VYyeOHast JUCUUIUIMHA BXOIUT B 00IIENpOoQecCHOHaNbHBIN YUeOHbBIN IUKIL.

1.3. HeJII/I H IVIAHUPYEMbI€ pe3yJabTaTbl 0CBOCHUA TUCHUIIMHBI

Kon IIK, YmMmenus 3Hanus
OK
OK 2.4,8 | Y1 obopMsTh TOKYMEHTAIIHIO B COOTBET- 3 1 nonsTHE, 1IENH, 332491 U TIPUHIIATII
CTBUU C HOPMaTHUBHOU 06a30i#, B TOM YHUCIIe JIETIONPOU3BOICTBA;
[IK 1.1 - | ucnomnb3ys nHGOPMaLMOHHBIC TEXHOIOTHU 3 2 OCHOBHBIC TIOHATHS IOKYMEHTAI[IOHHO-
K 1.4 VY2 ocymiecTBIATh aBTOMATH3AIMIO 00pa- ro obecrieueHus! yIpaBlIeHAS;
OOTKH TOKYMEHTOB 3 3 cucTeMbl TOKyMEHTaIHOHHOTO o0ecrie-
V3 yHUpHUIPOBATH CUCTEMBI IOKYMEHTa- YEHUsI yIIPaBICHUS;
LIWH; 3 4 kyaccU(UKaIIIO TOKYMCHTOB;
Y4 ocyniecTBIATh XpaHEHUE U ITOUCK JIOKY- 3 5 TpeboBaHuUs K COCTaBICHUIO H 0)OpM-
MEHTOB. JICHUIO JOKYMEHTOB;
V5 ucnonb30BaTh TENIEKOMMYHHKAIIMOHHBIE | 3 6 OpraHu3aLuio JOKyMEHT0000pOoTa:
TEXHOJIOTHH B 3JIEKTPOHHOM JIOKyMEHT0000- | 3 7 mpueM, 00paboTKy, perucTpauuio, KOH-
pore. TpPOJIb, XpPaHEHUE JJOKyMEHTOB, HOMEHKJIa-
Typy Aen
OK 1-9 | V1 ucnonb3oBaTh HEOOXOAUMBIC HOPMATHB- | 3 1 OCHOBHBIE MOJOKeHHUss KoHCTHUTYHH
HbIE PABOBHIC TOKYMEHTHI, Poccuiickoit ®enepanuu;
IIK 1.1 - | Y2 3amumuiaTe cBOM npaBa B COOTBETCTBUM ¢ | 3 2 mpaBa M CBOOO/IbI YEJIOBEKA U IPaka-
MK 1.4 TPaXJIAHCKUM, TPAXKAAHCKUM Ipoleccyalib- | HUHA, MEXaHU3MBI HX peajii3alliy;

HBIM U TPYJIOBBIM 3aKOHO/IATEIIECTBOM;

V3 aHanu3upoBaTh U OLEHUBATH PE3YIbTATHI
Y TIOCJICICTBUS JIeATEIBHOCTH (0€3/1eHCTBIA)
C IPABOBOM TOYKH 3pPEHUS;

3 3 HOHSATHE MPAaBOBOTO PETYJIMPOBAHUS B
cdepe npodheccnoHaTBHOM 1eSTETBHOCTH;
3 4 3aK0HOJATEBHBIC aKTHl  HHBIE HOpMa-
TUBHBIC JOKYMEHTHI, PETyJIMPYIOIIUE IIpa-
BOOTHOUIEHHs B Tpouecce MnpodeccHo-
HaJIbHOM JeSATEeIbHOCTH;

3 5 opraHu3alMOHHO-TIPABOBBIE (POPMBI
IOPUANYECKHX JIHIL;

3 6 mpaBoBOE TMOJIOKEHHE CYOBEKTOB
Hpe}IHpHHI/IMaTeHI)CKOI‘/'I JACATCIBHOCTH,

3 7 mpaBa U 00s3aHHOCTH PaOOTHHKOB B
cthepe mpodhecCHOHANTBHON JIEATEIIEHOCTH;
3 8 MOpsIOK 3aKITFOYEHHS TPYAOBOTO JIOTO-
BOpa U OCHOBAHHSI JIJIsl €r0 PEKPAICHHUS;
3 9 npaBuIia orUIATH TPYA;

3 10 poip rocyapCTBEHHOTO PEryJIHpoBa-
HHS B 00€CIIeYeHNH 3aHATOCTH HACEIICHUS,
3 11 mpaBo rpakgaH Ha CONMATLHYIO 3a-




HIUTY;

3 12 noHATHE TUCITUTUTMHAPHON W MaTepH-
aJbHON OTBETCTBEHHOCTH PaOOTHHKA,

3 13 BHUIB aAMHHHCTPATHUBHBIX IpaBOHA-
pYLIEHHMA M aJAMHUHUCTPATUBHON OTBET-
CTBCHHOCTH;

3 14 HOpPMBI 3aIUTHl HAPYIICHHBIX MPaB H
CyeOHBIN TOPSIIOK pa3pemIeHus CIIopoB

CrenuajucT CcTPpaxoBOro jeja JODKCH o00JagaTh OOIIMMH W NPo¢ecCHOHAIbHBIMU
KOMIIETEHIIMSIMHU, BKJIFOYAIOIIUMH B c€0s1 CIIOCOOHOCTD:

OK 01. BriOupats crioco0Obl perieHust 3a1a4 npodeccnoHalbHON J1EeATENbHOCTH IPUMEHUTEIBHO K
Pa3INYHBIM KOHTEKCTaM;

OK 02. Ucnonp30BaTh COBPEMEHHBIE CPEJICTBA [TOMCKA, aHAIM3a U UHTEpHpeTaluy HH(OpMaluu u
UH(POPMALIMOHHbIE TEXHOJIOTHH [T BBINOJIHEHU 3a/1a4 PO EeCCHOHAIBHOM 1eATeNbHOCTH;

OK 03. IInanupoBaTh U peaqn30BbIBaTh COOCTBEHHOE NMPOPECCUOHAIBHOE U JIMYHOCTHOE Pa3BUTHE,
IPEANPUHUMATENBCKYIO AEATEIbHOCTD B IPO(eCCHOHAIBHON cepe, UCI0NIb30BaTh 3HAHUSI 110 Mpa-
BOBOH ¥ (pMHAHCOBOM IpaMOTHOCTH B Pa3IMYHBIX KU3HEHHBIX CUTYaIUsX;

OK 04. 3ddexTrBHO B3aMOIEIICTBOBATh U PabOTATh B KOJJIEKTUBE U KOMAH/IE,

OK 05. Ocy1iecTBasiTh YCTHYIO U MUCbMEHHYIO KOMMYHMKAIIMIO Ha TOCY/IapCTBEHHOM si3bike Poc-
cuiickoit denepanyy ¢ y4eToM 0COOEHHOCTEH COLMAIBHOIO U KYJIbTYPHOI'O KOHTEKCTA;

OK 06. [TposBAsTH TpakAaHCKO-TIATPUOTUYECKYIO TTO3UIINIO, TEMOHCTPUPOBATH OCO3HAHHOE IMOBE-
JICHHE Ha OCHOBE TPAJUIIMOHHBIX POCCUHCKUX AyXOBHO-HPABCTBEHHBIX LIEHHOCTEH, B TOM YMCIE C
YYETOM TapMOHM3AINN MEKHAIMOHAIBHBIX U MEKPEIUTHO3HBIX OTHONICHUH, TPUMEHSTh CTaHIap-
Tl aHTUKOPPYNLIMOHHOTO MTOBEICHMUS,;

OK 07. ConeiicTBOBaTh COXpaHEHUIO OKpPY KAIOIIEH Cpefibl, pecypcocOepeKeHuI0, MPUMEHAThH 3Ha-
HUS 00 U3MEHEHHUH KJIMMaTa, MPUHLUIBI OepexIMBOro MpOoU3BOJACTBA, 3(h(HEeKTUBHO EHCTBOBATH B
Ype3BBIYANHBIX CUTYAIUSX;

OK 08. Ucnonb3oBath cpeacTBa (pru3nuecKor KyJIbTYphl AJIsl COXPAHEHUS U YKPEIUICHHs 3/10pOBbsI B
npouecce npodeccuoHaIbHON EATEIbHOCTH U MOAJIEpPKaHUsl HEOOXOIUMOIr0 YPOBHS (PU3NYECKOM
HOJITOTOBJIEHHOCTH;

OK 09. Monb3oBaTbca NPodeccUoHanbHOWM AOKYMEHTaLMeN Ha FOCYAaPCTBEHHOM U MHOCTPAHHOM A3bIKax
[IK 1.1. Onpenensts yciioBusi A0roBopa CTpaxoBaHUS U CTPaXOBYI0 CTOUMOCTb, PACCUUTHIBATh
CTPaxoBYIO MIPEMHUIO.

1K 1.2. ITIpoBOAMTH NPEACTPAXOBYIO SKCIEPTU3Y OOBEKTOB CTPAXOBAHUS.

[IK 1.3. IToaroraBnuBaTh 1 3aKIH0YaTh JOTOBOPHI CTPAXOBAaHUS, B TOM YHCIIE B BUJIE 3JIEKTPOHHOTO
JOKYMEHTA.

[IK 1.4. Bectu yuer u XpaHeHHE JOTOBOPOB CTPAXOBAHUS M OJIAHKOB CTPOrOM OTYETHOCTH, B TOM
YHCIIe B QJIEKTPOHHOM apXHBE.

[IK 2.1. [TpoBOIUTH CTATUCTHYECKUE HAOIIOJCHN B LIEJISIX BBIACHEHHSI CIIpOCca Ha CTPaxoBbIe IPo-
TYKTBL

[IK 2.2. ITpoBOuTH aHAIN3 TMPEATIOKEHUIA M YCIIOBHM CTPAXOBBIX MPOIYKTOB HA PBIHKE CTPaXOBBIX
YCIYT.

1K 2.3. Oprann3oBbIBaTh B3aUMOJICHCTBUE CO CTPAXOBBIMU areHTaMU M OCPETHUKAMH.

[1IK 2.4. AHanu3upoBaTh MOKa3aTEIN MPOJAAXK CTPAXOBBIX MPOTYKTOB.

1K 3.1. MadopmMupoBaTh KIMEHTOB O CTPaxXOBOM OpraHU3alluH, CTPAXOBBIX MPOJYKTAX U CIIOocobax
B3aMOJEUCTBHSL.

[IK 3.2. UadopmupoBath cTpaxoBareieid 00 yCIOBUSIX JOrOBOpa CTPAXOBAaHUS, B TOM YHUCIIE O CPO-
Kax JIeHcTBUA U 00 OIIaTe OYepeHBIX B3HOCOB.



I1K 3.3. [IpuarmMats oOpalieHus KIMEHTOB 110 KaUueCTBY OKa3bIBAEMbIX CTPAaXOBOW OpraHU3aIren
CTPaxXOBBIX YCIIYT.

1K 3.4. OGpabarbiBaTh 00paIeHUs KJIMEHTOB 10 JUCTAHIIMOHHBIM KaHaJIlaM KOMMYHHKAIUH.

[1K 4.1. MudopMupoBaTh U KOHCYJIBTHPOBATH KJIMEHTOB IO BOIIPOCAM YPETryJIUPOBAHUS CTPAXOBBIX
CITy4aes.

[1K 4.2. IToaroraBIMBaTh JOKYMEHTHI ISl IPUHATHUS PEILICHHS O TPU3HAHUY UM HEMPU3HAHUH
CTPaxoBbIM cilyyaeM (YObITKOM) COOBITHS, UMEIOLIET0 IPU3HAKU CTPAXOBOTO CIIydasl.

1K 4.3. IIpoBepsTh Ha BEPOATHOCTH MOIIEHHUYECTBA CTPAXOBOTO COOBITHS, UMEIOIIETr0 MPU3HAKU
CTPaxoBOro ClIydasi.

[1K 4.4. OpopMasiTh JOKYMEHTHI JUIsl OCYIIECTBICHHUS CTPAXOBOM BBITUIATHI.

1K 5.1. BIBaATS IOTPEOHOCTH KIMEHTOB B CTPAXOBAHUU UMYILECTBA, OTBETCTBEHHOCTH U (u-
HAHCOBBIX PHUCKOB.

I1K 5.2. CoctaBasTh Ui KJIMEHTa MHIUBUyalbHOE KOMIIJIEKCHOE pEIlIeHUe CTPaXxOBaHUs UMYILe-
CTBEHHBIX PUCKOB.

1.4. PexomenyemMoe KOJIMYECTBO YACOB HA OCBOEHUE IPOrpaMMbl TUCHMILIHHBI:

— MakcHUMaJbHOW yueOHOU Harpy3ku oOyuaromierocs 98 yacos, B TOM 4uCIIe:
e 00s3aTenbHON ayAUTOPHOI yueOHOM Harpy3ku oOy4aromierocs 92 dacos;
® CaMOCTOSITEIILHOHN paboThl 00yHJaroIerocs 6 4acos.

2. CTPYKTYPA U COJAEP)KAHUE YYEBHOM JUCIUTLTAHBI
«IIpaBoBOe M JOKYMEHTALMOHHOE O0ecnevyeHue
yIpaBJIeHHs CTPAX0BOil OpraHu3anmein

2.1. O0beM yueOHOM JUCHUNIMHBI U BBl Y4eOHOH padoThI



Bun yue6HO# paboTh

O0BbEM 4acoB

MaxkcumaJjibHasi yueOHasi Harpy3ka (Bcero) 98
Oobs13aTesIbHASI Ay IMTOPHAA YueOHasi HATpy3Ka* (Bcero) 92
B TOM YHUCJIC:
— MPaKTUYECKUE 3aHATHS 36
— B opMe MpaKTUIECKOU MOATOTOBKH 36
CamocTrosiTesibHAsi padoTa 00y4yaronierocs (Bcero) 6

IIpome:kyTounas arrecranus B popme AudpepeHunpoBaHHoro 3avera




2.2. TemaTu4eckuii nJj1aH u coaepxxanue ydyeonoi nucuuminnbl OI1.03 «IIpaBoBoe 1 JOKYMeHTallMOHHOE 00ecniedeHue

yInpaBJieHHsI CTPAX0BOW OpraHu3amuein»

O0BeM Yacos, B T.4.

Ypo-
HaumeHnoBanue Conep:xanue yueOHOro MmaTepuaJia, JJadopaTopHbie U IPaKTHYEeCKUe BeHb
pa3neioB U TeM paboThl, cCaMOCTONATEIbHAS PadoTa 00y4aroIUXCs npaxT B (hopme ycBOE€-
BCEro ) NPaKT. NOA-
3aHATHA P A HUH
IOTOBKH
Pa3nes 1. JlokymMeHTHpOBaHue 1esiTeIbHOCTH OPraHU3alluM, PeNPUSTHS, YUpPeKAeHUs
Tema 1. Conep:xxanue yueOHOro marepuaJia 8 2
Teopernyeckue 0CHOBBI 10-
11 HopmaTtuBHo-mMeToanueckas 0aza TOKyMEHTallMOHHOIO o0ecrie- 2
KYMEHTAIHOHHOI0 odecrie-
yeHus ynpasienus. 3HaueHue JJOY B cTpaxoBOM J€TONPOU3BOICTBE.
YeHMsl YIIPABJICHUA
1.2.  Epaunsle TpeGOBaHUS U MpaBuiia 0POPMIIECHHS PEKBU3UTOB JI0KY- 2
MEHTOB B COOTBETCTBUH C IEHCTBYIOLINM CTaHIAPTOM.
1.3. OcHoBHbIe TepMUHBI U onpeaenenus aeaonpoussoactsa. [OCT P 2
7.0.8-2013
IIpakTnyeckune 3aHATHSA 2 2 2
IIpakTnuyeckoe 3ansaTHe Ne 1. Pabora Hag OTeIbHBIMU PEKBU3UTAMH, 2 2 2
uX 0pOpMIICHHEM IO 33JJaHHBIM YCJIOBUSAM
Tema 2. CoaepixaHue y4eOHOTo MaTepuaJa 6 2
OcHoBHbBIE BHUABI IOKYMEH- 2 1 06
TOB YPABICHHUECKOil 1esi- .1. O0mias xapakTeprcTHKa U Ha3HaUYeHUe HHPOPMALMOHHO- 2
TCJIBbHOCTH B CTPAX0OBbIX CIPaBOHHBIX TOKYyMCHTOB.
OpraHu3anMsx 2.2. IlpaBoBoe obecrieueHre TOKyMEHTAIUY B CTPaXOBbIX OpraHU3aLUsaX 2
IIpakTnyeckue 3aHATUS 2 2 2
MpakTuuyeckoe 3ansiTue Ne 2. CocraBiieHue U oQpOpMIICHHE IO 3a[aH- 2 2 2




O0bem yacos, B T.4.

Ypo-
HaumenoBaHue Copep:xanue yueOHOro MaTepuajia, jadopaTopHble U MPaKTHYECKHE BeHb
pa3aesioB U TeM padoThI, caMOCTOSITeIbHASL padoTa 00y4ar0IIMXCs npakT B (hopme ycBoOe-
BCEro ) MPaKT. NOA-
3aHATHS P A HHA
IroTOBKH
HBIM YCJIOBUSAM MH()OPMALMOHHO-aHATUTUYECKON CIPABKU U TOKJIAJHON
3aITUCKH
Tema 3. Coaepixanue y4eOHOIo MaTepuaJia 12 2
CucremMa Opranu3aMoOHHO- =
. 3.1. OcHoBHBIE BU/IbI YIIPABICHYECKOH TOKyMeHTalMU. OpraHu3aloOHHbIe 2
PacCoOpSIAUTEBLHON JOKY-
JOKYMEHTbI
menTanuu (OPJI) B ctpaxo-
BbIX OpPraHu3anusix 3.2. PactiopsiiuTenbHast JOKYMEHTALUS B CTPAXOBBIX OpraHU3aIMsiX 2
IIpakTnyeckune 3aHATHSA 2 2 2
IpaxkTuyeckoe 3ansaTue Ne 3. OhopmiieHHE TPUKA30B U PACTIOPSDKEHUN 2 2 2
B CTPaXOBOM JIETIONIPOU3BOJICTBE
3.3. MndopmanmonHo-cnpaBouHast jokymenTarust (MICJI) 2
IIpakTnyeckne 3aHATHSA 4 4 4
IIpakTnuyeckoe 3ansaTHe Ne 4. OpopmieHne npoTokoia, akTa B CTpaxo- 2 2 2
BOM JIEJIONPOU3BOJICTBE
IpakTuyeckoe 3ansitue Ne 5. OgopMieHne TOKIATHBIX U CITYKEOHBIX 2 2 2
3aITUCOK, CIIPABOK B CTPAXOBOM JIEJIOTIPOU3BOJICTBE
Tema 4. Coaeprxanue y4eOHOro MarepuaJa 16 2
Opranusanusi paéoThbI Co -
Groii i 4.1. lenoBas nepenucka. [IpaBuiia BeqeHNs A€7I0BO MEPENUCKH, Tpa- 2
CIyAKCOHOM M ACTOBOM KOP~ | pyyna paGoOTH ¢ GYMaXKHBIME U YIEKTPOHHBIMH JTOKYMEHTAMH
pecroH/ieHIuell B CTpaxo-
BBIX OPraHU3aMHsAX 4.2. Buzpl nuceM. CTpyKTypa JAeJI0BOT0 MUCbMa B CTPaXOBOM JEJIOIPO- 2
U3BOJICTBE
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O0bem yacos, B T.4.

Ypo-
HaumenoBanue Coaepsxanue y4eOHOro MaTepuaJja, 1adopaTopHble U NPAaKTHYECKHUe BEeHb
pa3aesioB U TeM padoThI, caMOCTOSITeIbHASL padoTa 00y4ar0IIMXCs npakT B (hopme ycBoOe-
BCEro ) MPaKT. NOA-
3aHATHS P A HHA
IroTOBKH
IIpakTHYecKHe 3aHATHSI 12 12 12
IpakTuyeckoe 3ansiTue Ne 6. lMladhopmarimonasie mucbma 2 2 2
IIpakTnueckoe 3ansaTue Ne 7. IlpereH3un, rapaHTHiHbIE THCbMA 2 2 2
IpakTuyeckoe 3ansitue Ne 8. Kommepueckoe npenoxkenue (odepra), 2 2 2
pEKIaMHOE TUCHMO
IpakTunyeckoe 3ausaTue Ne 9. Cornacust/Otkassl, TpeboBa- 2 2 2
HUsA/Y BETOMIECHUS
IMpakTunuyeckoe 3ansaTue Ne 10. CocraBieHne dJEeKTPOHHBIX THCEM 2 2 2
IIpakTnyeckoe 3ansaTue Ne 11. Benenue 1enoBoii mepenucku B CTpaxo- 2 2 2
BOM JIEJIONIPOU3BOJICTBE
Tema 5. Coaepsxanue y4eOHOro MmarepuaJa 18 2
OKYMEHT0000pPOT, OPraHu-
Aoy poT, op 5.1. Cucremaru3zanus JOKyMEHTONOTOKOB. Perucrpaiys J0KyMEHTOB. 2
3a1Msl ONEPATHBHOIO XpaHe-
HMsI IOKYMEHTOB B cTpaxo- | 5.2, [IpaBuia corilacoBaHus U yTBEP>KAECHHS JOKYMEHTOB B CTPaXOBOM Jie- 2
BOM /IeJIONPOU3BOICTBE JIOTIPOU3BOJICTBE
5.3. KOHTpOJIb CPOKOB HCTIOTHEHHS IOKYMEHTOB 2
IIpakTnyeckune 3aHATHS 2 2 2
IIpakTnuyeckoe 3ansaTue Ne 12. Co3ganue perucTpallioOHHBIX GOpM U 2 2 2
OIIepOrpaMM ABM)KEHHUS JOKYMEHTOB B CTPAXOBOM JE€JIONPOU3BOCTBE
5.4. Cucremarusanust JokyMeHTOB. [lepeunn nokymentoB. Homenknarypa 2
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O0bem yacos, B T.4.

Ypo-
HaumenoBaHue Copep:xanue yueOHOro MaTepuajia, jadopaTopHble U MPaKTHYECKHE BeHb
pa3aesioB U TeM padoThI, caMOCTOSITeIbHASL padoTa 00y4ar0IIMXCs npakT B (hopme ycBoOe-
BCEro ) MPaKT. NOA-
3aHATHS P A HHA
IroTOBKH
JIeJ1: BUJIbI, ITPaBUjIa COCTAaBIICHUS
IIpakTHYecKHe 3aHATHSI 2 2 2
IIpakTuyeckoe 3ansaTue Ne 13. ®opmuposanue HJI opranuzanuu B cTpa- 2 2 2
XOBOM JI€JIOTIPOU3BOICTBE
5.5. DKcnepTH3a IIEeHHOCTH, TOJIrOTOBKA JIOKYMEHTOB K IIepe/iaue B apXuB 2
WIN K YHUYTOXKEHUIO
IIpakTHyeckue 3aHATUS 4 4 4
IIpakTHyeckoe 3ansitue Ne 14. CocraBiieHre ONUCH €1, aKTa K yHUUTO-
KEHUIO
IIpakTuueckoe 3ansaTue Ne 15. Co3nanue, yuer u 00paboTka JOKyMeH- 2 2 2
TOB.
Pa3nen 2. [IpaBoBoe obecnieyeHne ynpasJeHust
Tema 1. OcHoBHubie mos10- | CoaepikaHue y4eOHOI0 MaTepuaJja 2 2
skeHust Koncruryuuu PO 11.0 K PD. O 5
ynpasJienns .1. OcnoBuble nonoxxenust Koncrurynuun P®. OcHOBBI TpaBOBOro cTa-
Tyca 4ejIoBeKa U rpaxkaanvia B PO
Conep:xanue yueOHOro Mmarepuajia 16 2
Tema 2. IIpaBoBoe peryian- | 2.1. [IpaBoBoii cTaTyc pU3NIECKUX U FOPUANIECKHX JIUI] B IPaKIaHCKO- 2
pOBaHHe rPaKIAHCKHUX MPa- | IPABOBBIX OTHOIIEHUSIX
BOOTHOLLICHUH
2.2. OOBEKTHI rpaXaaHCKUX MpaB. [IpaBo COOCTBEHHOCTH M MHBIE BEIIl- 2

HBIE IIpaBa
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O0bem yacos, B T.4.

Ypo-
HaumenoBaHue Copep:xanue yueOHOro MaTepuajia, jadopaTopHble U MPaKTHYECKHE BeHb
pa3aesioB U TeM padoThI, caMOCTOSITeIbHASL padoTa 00y4ar0IIMXCs npakT B (hopme ycBoOe-
BCEro ) MPaKT. NOA-
3aHATHS P A HHA
IroTOBKH
2.3. Ilonsitue, BUIIBI U (GOPMBI CIICITOK 2
2.4. TlonsiTre, yCIOBUS, OPSIO0K 3aKITFOUYEHUS U PACTOPKECHHUS TPAXKIaH- 2
CKO-TIPaBOBBIX JIOTOBOPOB
2.5. Ilonarue, 0CHOBaHMS BOSHUKHOBEHUS U HCIIOIHEHHE 0053aTEeIbCTB 2
2.6. [lonsTue, conepikanue U XapakTepUCTUKA JOTOBOPA CTPAXOBaHUS 2
IIpakTnyeckune 3aHATHSA 2 2 2
IIpakTnuyeckoe 3ansaTue Ne 16. McnonszoBanue HopM 'K PO s xa- 2 2 2
PaKTEepUCTHKH JIOTOBOpPA CTPAXOBAHUS
2.7. CiocoObl ¥ BUJIBI 3aIIUTHI TPAXKIAHCKHUX TIPaB 2
Tema 3. Copep:xanue yuedOHOro marepuasa 8 2
IIpaBoBoe peryanpoBaHue
P peryauponar 3.1. Tpynossie otHomeHwus. ConepkaHue, MOPsI0K 3aKIIOYCHHUS U pac- 2
TPYAOBBLIX OTHOIMEHHU B | 1)y oS TPYIOBOTO JOTOBOPA
npodeccuoHaIbHOI cdepe
3.2. lucumrimHapHas ¥ MaTepraibHasi OTBETCTBEHHOCTh CyObEKTOB 2
TPYIOBBIX OTHOIICHUI
IIpakTnyeckune 3aHATHS 2 2 2
IIpakTnyeckoe 3ansaTue Ne 17. Pemienne cuTyalinoHHBIX 3a/1a4 110 3a- 2 2 2
IIUTE TPYJIOBBIX MPaB
3.3. Buapl 3amuThl TPYIOBBIX MPaB 2
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O0bem yacos, B T.4.

Ypo-
HaumenoBaHue Copep:xanue yueOHOro MaTepuajia, jadopaTopHble U MPaKTHYECKHE BEeHb
pa3aesioB U TeM padoThI, caMOCTOSITeIbHASL padoTa 00y4ar0IIMXCs npakT B (hopme ycBoOe-
BCero ) MPaKT. NOA-
3aHATHS P A HHUH
IroTOBKH
Tema 4. Coaep:xkaHue y4eOHOro MaTepuasia 4 2
AI[MI/IHHCTpaTI/IBHI)Ie npa-
4.1. ATMUHUCTpaTUBHBIE IPABOHAPYLIEHUSI B 001aCTH CTPaXOBaHUS.
BOHApPpYHICHUSA U OTBET- B o
CTBEHHOCTD B MpodeccHo- U7bl IMUHUCTPATUBHBIX HaKa3aHUMN
HAILHOH 1eATETLHOCTH IIpakTHyeckue 3aHATUS 2 2 2
IpakTuyeckoe 3ansaTue Ne 18. Pemienue cutyalilnoHHBIX 3a7a4 MO 2 2 2
OIICHKE PE3YJIHTATOB M MOCJIEACTBUMN ACATENHHOCTH (O€3/1eHCTBHIN) ¢
MPaBOBOM TOYKU 3pEHUS
JuddepeHunpoBaHHbIi 3a4€T 2 36 36
CamocrodrenbHas paboTta 6 36 36
Hroro 3a rox 92 36 36
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3. YCJI0OBUA PEAJIM3ALNU ITPOI'PAMMBI IUCHUITJIMHBI

«IIpaBoBO€ M TIOKYMEHTALIMOHHOE 00ecreyeHue
ylpaBJjieHUs CTPAaX0BOil OpraHu3aumein

3.1. TpeGoBaHusi K MUHUMAJBLHOMY MATePUAJIBLHO-TEXHHYECKOMY 00ecriedeHHIo

Peanu3anus nporpaMMbl AUCIMIUTHHBI TpeOyeT Hannuus yueOHoro kabunera [IpaBoBoe
U JIOKyMEHTAIIMOHHOE 00eCIICUeHHE YIPABJICHUS CTPAXOBOM OpraHU3aIHeH.
O6opynoBanue yaeOHOTO KaOMHETA!

® [0CaJ0YHbIE MECTA MO KOJIUYECTBY O0yUarOIINXCS;
e pabouee MECTO IPENOJaBATENLS;
® KOMIUIEKT Y4eOHO-HATJISIIHBIX TOCOOU.

TexHunueckue cpeacTBa 00y4eHUs:

® KOMIIBIOTEP C JULEH3MOHHBIM POTPAaMMHBIM 00ECIIEUEHUEM;
®  MyJbTHUMEIUWHBINA IPOEKTOP.

3.2. UndopMmannoHHoe o0ecnievyeHne peajau3aium mMporpaMmmbl
OcHOBHBIC HCTOYHHUKH:
OcHoBHas MTEpaTYypa

1. loponuHa, JI. A. JlokyMeHTallMOHHOE 0OecTieueHNEe YIPaBiICHUs : yUeOHUK U MPAKTU-
KyM JJIsl cpefiHero npogeccuoHanbHoro odpazosanus / JI. A. Jloponuna, B. C. Uputukosa. —
Mocksa : U3narensctBo FOpaiit, 2023. — 233 ¢

2.KazakeBuu, T. A. JlokyMeHTallMOHHOE oOecrieueHne YIpaBiIeHHs : y4eOHUK U Mpak-
TUKYM JUIs cpesiHero npodeccuonanbHoro oopazosanus / T. A. Kazakesuu, A. U. Tkanuu. — 2-
e u31., ucnp. u gon. — Mocksa : U3znarensctBo [Opaiir, 2024. — 177 c.

3.BonkoB, A. M. IlpaBoBoe oOecneuenue : yyeOHoe mocobue / A. M. BomkoB. —
Mocksa : UznarensctBo IOpaiit, 2023. — 274 c¢. — ISBN 978-5- 534-08442-9. — Tekcr :
anekTpoHHbIN // OOpa3oBarenbHas miatdopma FOpaiir.

DJIeKTPOHHBIE pecypehl:

1. www.fcior.edu.ru (®enepanpHbiii 1IeHTp HHOOPMAIIMOHHO-00PAa30BaTEILHBIX PECYP-
cos — ®IUOP)

2. www.school-collection.edu.ru (Enunas kosutekiusi UQPPOBBIX 00pa30BaTEIbHBIX pPe-
CypcoB

3. www.digital-edu.ru (CnipaBounuk obOpa3oBareibHbIX pecypcoB «Ilopran nudppoBoro
00pa3oBaHuUs).

4. www.window.edu.ru (Exuaoe okHO A0CTyIa K 00pa3oBaTebHBIM pecypcam Poccwuii-
ckort Denepanyn).


http://www.fcior.edu.ru/
http://www.school-collection.edu.ru/
http://www.digital-edu.ru/
http://www.window.edu.ru/
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4. KOHTPOJIb 1 OIIEHKA PE3YJIbTATOB OCBOEHUSA

YYEBHOM JUCHUILIVHBI

KOHTpOJIB M OLICHKA PE3YJIbTATOB OCBOCHUA JUCHUIINIMHBI OCYIICCTBIIACTCA MPLCIIOJaBaTCIIEM B
Imponecce MpoBCACHUA IMPAKTUUCCKUX SaHHTHﬁ, KOHTPOJIbHBIX pa60T, CaMOCTOATEILHON pa6OTBI

00yYaroIIHUXCsl.

4.1 MeTobl KOHTPOJISI M OLIEHKHU TeKYIlel ycrneBaeMoCTH

Pe3yabTarsl ocBOeHUS (3HA-
HHS M YMEHHS)

Kpurepuu onenku

MeToabl OlleHKH

YmMmers:

ohopMIIATH  AOKYMEHTALMIO B
COOTBETCTBUU C HOPMaTUBHOM
0a30H, B T. 4. C UCIOJIb30BAaHUEM
MH(POPMAIIMOHHBIX TEXHOJIOTHIA;
OCBaMBaTh TEXHOJIOTMH aBTOMa-
TU3MPOBAaHHON 00pabOTKH 10-
KyMEHTaluy;

UCTIONIb30BAaTh  YHH(PHUIUPOBAH-
Hble ()OPMBI IOKYMEHTOB;
OCYIIECTBISATh XPaHEHHE U IIO-
UCK JOKYMEHTOB.

IIPUMEHSTh HOPMaTHUBHBIE IIpa-
BOBBIE aKThl B YNPAaBICHYECKON
NESITENbHOCTH;

IIOJIrOTABJIMBATh IIPOEKTHI
YIIPaBJICHYECKUX PEIICHUN

- [OHHMMAET OIPEEIEHUE OCHOBHBIX
TEPMHUHOB: JOKYMEHT, TOKYMEHTUPO-
BaHME, aBTOP JOKYMEHTa, O(hUIIHAIIb-
HBIA TOKYMEHT, JIMYHBIA JIOKYMEHT,
KJIacCCU(PMKAIIMIO JOKYMEHTOB;

- TIOHUMAET CUCTEMY JOKYMEHTHPO-
BaHHS;

- WMeeT IpejcTaBieHue 00 yHU(H-
Kalluy U CTaHJIapTU3allU1 IOKYMEHTOB;
- OOBACHSIET XapaKTEPUCTUKH U CO-
CTaB OPraHU3ALUOHHBIX JIOKYMEHTOB,
pacropsiANTENbHBIX, CIIPABOYHO-
MH(OPMALIMOHHBIX IOKYMEHTOB;

- JIEMOHCTPHUPYET MOHUMAaHHUE OOIINX
MIPUHIIMIIOB Pa0OTHI C JOKYMEHTOIOTO-
KaMHU;

- BBINOJHSAET HA0OP TEKCTA JIETOBBIX
JIOKYMEHTOB B COOTBETCTBUU C MPABU-
JIaMU J€O0NPOU3BO/JICTBA;

- coCTaBJysIeT U OOPMIISIET pa3Iny-
HBIE BU/IbI JIOKYMEHTOB B COOTBETCTBUU
C HOPMATUBHOMN JOKYMEHTAIUEN;

- OCYUIECTBJSIET JOKYMEHTUPOBAHHUE
U OpraHu3aluio paboTsl ¢ JOKYMEHTa-
MH.

* TecrupoBanue Ha
3HaHUE TEPMUHOJIO-
TUU 110 TEME;

*  Beinonsenue
MIPAaKTUYECKUX 3a/a-
HUM;

* CamocrosTenbHas
pabora;

e Jloaroroska u
BBICTYILICHHE C J10-
KJIaZIOM, COOOIIIEHHU-
€M, IIpe3eHTalnen

* Pemenue curya-
LHUOHHOW 3aa4u1

3HaTh:

TIOHATHE, TEJH, 3aJIaYl U IPUH-
LUIIBI IETTONPOU3BO/ICTBA;
OCHOBHBIC TIOHSTHS JOKyMEHTA-
IIMOHHOTO OOEeCHeYeHusl yrpas-
JICHUS;

KJIacCU(UKALIUIO TOKYMEHTOB;
TpeOOBaHUSI K COCTaBIICHHIO M
0 OpPMIICHHUIO TOKYMEHTOB.
HOPMATHUBHBIC ITPABOBBIC aKThI B
0o0JIacTH  OpraHM3alliK  yIIpaB-
JICHYECKOH JIeATEILHOCTH,
OCHOBHBIC TpaBUJIa XpaHEHUS U
3alUThl CiIykeOHOM uH(popMa-
11X

- WMEeT IpPEeJCTaBICHHE O HENSX U
3aJjayax JJOKyMEHTAllMOHHOT'O U IIPaBo-
BOro 00ecrieuyeHus yIpaBIeHusl.

* TecrupoBanue Ha
3HaHUE TEPMHUHOJIO-
THH 10 TEME;

*  Brmonnenue
MPaKTUYECKUX 3a/1a-
HU;

* CamocrosTenpHas
pabora;

* Pemienue curya-
LIUOHHOM 3aJaun
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